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ESOL: OUT-OF-FIELD 

Out-of-Field Reporting 

ESOL Contacts collaborate with school administration and secretary in completing ESOL out of field 
paperwork and ensuring board approval prior to FTE surveys for language arts and reading teachers 
with ELLs. If a teacher is hired after the FTE survey timeframes, board approval must be obtained 
by the very next school board meeting. 

Complete ESOL out of field paperwork, ensuring board approval for Category 1 teachers with ELLs. 
o Follow directions provided by Human Resources, BPS webpage, and information published in 

the BPS LTP. 
Monitor all teachers with ELL Students. 
Communicate with the school secretary about new hires.  

 
o L audit files. 
 

Out-of-Field Board Approval  

Follow directions provided by Human Resources and information published in the BPS LTP. 
After the BPS board meeting, print Board Meeting Minutes with ESOL Out-of-Field Assignments. 
Teachers must be board approved and in compliance with their timeline to collect FTE funding for 
ELLs. 

the ELL Plan/ ESOL Monitoring Folder and ESOL audit binder (if applicable). 
 

Parent Notification 

 
This is an option that BPS recommends for informing parents of ESOL out-of-field teachers: 

o Enter information on parent notification (ESOL - out of field - not highly qualified) form.  
o Print on school letterhead.  
o Send original to parent(s). 
o Place a copy in the ELL Plan/ ESOL Monitoring Folder and ESOL audit binder (if applicable). 

ESOL Endorsement Program 

A teacher has one year from the time he/ she gets an ELL student to complete a course if he/ she is an 
experienced teacher. If a first-year teacher gets an ELL student, the teacher has two years from the time 
the initial ELL is placed in the class to complete a district course.  

Programs website: https://www.brevardschools.org/Page/8001 
ESOL out-of-field teachers are responsible for registering for courses through ProGOE. 
ESOL out-of-field teachers may choose to take the state exam for ESOL endorsement.  

 



64 | Page 
 

ESOL: OUT-OF-FIELD TIMELINES
 

 


